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	Title:
	Maintaining a healthy and safe working environment 

	Level:
	2

	Credit value:
	1

	Unit guided learning hours
	8

	Learning outcomes (the learner will)
	Assessment criteria (the learner can)

	
1. Understand responsibilities for health and safety

	
1.1


1.2


1.3


1.4


1.5

	
Identify specific legislation relating to health, safety and welfare in the workplace

Outline the organisation’s health and safety policies, practices and systems

Give an example of good practice in relation to health and safety 

State the process for reporting and recording accidents in the organisation

Explain how to communicate health and safety requirements to the team


	
1. Know how to conduct a risk assessment of the team’s work environment

	
2.1


2.2


2.3
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2.4
	
Explain the difference between a risk and a hazard

Use a simple recognised technique to assess risk and hazards in the workplace

Use the information obtained from the risk and hazard assessment, and describe how to reduce the risk(s) and/or hazard(s) identified

Explain the value of team involvement in risk assessment


	Additional information about the unit
	

	Unit purpose and aim(s)
	To develop an understanding of helping to maintain a healthy and safe work environment as required by a practising or potential team or cell leader.

	Details of the relationship between the unit and relevant national occupational standards or professional standards or curricula (if appropriate)
	Links to MSC 2004 NOS: E5, D5

	Assessment requirements or guidance specified by a sector or regulatory body (if appropriate)
	

	Support for the unit from a sector skills council or other appropriate body (if required)
	Council for Administration (CfA)

	Equivalencies agreed for the unit (if required)
	M2.11 Maintaining a healthy and safe work environment


	Location of the unit within the subject/sector classification system
	15.3 Business Management

	Additional Guidance about the Unit

	Indicative Content:

	1
	
· Principal health and safety and environmental legislation and the responsibilities of different parties
· Own organisation’s health and safety and waste management policies, practices and systems
· Potentially harmful working practices within own work area
· How to set a good example in relation to health, safety and environmental matters
· Accident and near miss reporting
· First aid provision


	2
	
· Significant differences between risks and hazards
· Major categories of hazards that lead to accidents
· Simple techniques for risk and hazard assessment
· Ways to identify and reduce risk and hazards at work
· Value of team involvement in risk assessment
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