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Assignment Task for Unit: Understanding financial records
	Centre Number:
	Centre Name:

	Learner Registration No:
	Learner Name:

	TASK
· You are required to assess a range of financial documents required for the business. You should then explain the documents necessary to ensure adequate business/enterprise records, including double entry book keeping. You are required to identify and evaluate the most appropriate system for recording and controlling the business/enterprise.
NOTE

You should plan to spend approximately 6 hours researching your workplace context, preparing for and writing or presenting the outcomes of this assignment for assessment. The 'nominal' word count for this assignment is 1000 words: the suggested range is between 800 and 1500 words.

Check your assignment carefully prior to submission using the assessment criteria.



	Please use the sub-headings shown below when structuring your Assignment
	Assessment Criteria

	Understand financial records required for the enterprise

	· Evaluate a range of financial documents required for the business (24 marks)
· Explain the use of double-entry bookkeeping (16 marks)
· Identify and evaluate a system for recording and monitoring financial transactions for the enterprise (60 marks)


	By submitting I confirm that this assignment is my own work
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