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ASSIGNMENT TASK for Unit: Managing own continuing professional development
	Centre Number
	Centre Name 

	Learner Registration No
	Learner Name

	TASK
The purpose of this unit is to enable candidates to take personal responsibility for managing their own 

NOTE
The terms ‘employment supervisor’ and ‘learning supervisor’ are used to refer respectively to a line manager and/or workplace mentor who has agreed responsibility with the ILM centre for supervising and assessing workplace learning activity, and to the tutor or trainer who has responsibility for advising, supporting and assessing the candidate’s workplace learning.

It is expected that this activity will extend over a period of 6 to 12 months.

The nominal word count for this assignment is 2500 words: The suggested range is between 2000 and 3000 words, however individuals have different writing styles, and there is no penalty if the word-count range is exceeded.

	Please use the headings shown below when writing up your assignment
	Assessment Criteria

	Be able to review personal and work-related development experiences, aims, objectives and priorities
Evaluate your prior learning and work-related experience to identify personal strengths and weaknesses in self-development, and then to use this evaluation to assess personal development aims, objectives, and priorities for the long, medium and short term.
	· [bookmark: _GoBack]Evaluate prior learning and work-related experience to identify personal strengths and weaknesses in self-development (8 marks)
· Assess personal development aims, objectives, and priorities for the long, medium and short term (12 marks)

	Be able to undertake and evaluate planned development activities

Evaluation of a range of long, medium and short term development opportunities in order to provide a solution or recommendations.

An argument or rationale must then presented to your employment and learning supervisors to justify undertaking relevant and appropriate planned personal development activities, and you are then required to negotiate and undertake the planned and resourced development activities.

The development activities undertaken are then subsequently evaluated to provide a meaningful conclusion or recommendations as to their effectiveness in meeting personal aims, objectives, and priorities.
	
· Evaluate development opportunities for the long, medium and short term (12 marks)
· Justify undertaking planned personal development activities to employment and learning supervisors (12 marks)
· Negotiate and undertake planned and resourced development activities (24 marks)
· Evaluate the effectiveness of the development activities in meeting personal aims, objectives, and priorities (12 marks)


	Be able to review and reflect on learning and its effect on workplace performance

The final part of the task requires you to use a combination of theory and evidence to critically review and make a judgement on how learning and development has been applied to improve own or others’ performance in the workplace.

You are then required to review and revise own short, medium and long-term goals, based upon personal development activities and their impact on the workplace.
	· Critically review how learning and development has been applied in the workplace to improve own or others’ performance (12 marks)
· Review and revise short, medium and long-term goals based upon personal development activities and their impact on the workplace (8 marks)


	By submitting I confirm that this assessment is my own work
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