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CENTRE MAPPED PROGRAMME CHANGE REQUEST FORM 

	


For centres with ILM / C&G mapped programmes, please use this form to notify us of any changes or planned changes to your mapped programmes
	Customer complete sections A and B and email form to qualityteam2@cityandguilds.com

	A. Customer Details 

	1.
	Centre name
and full address
	

	2.
	Centre number

	

	3.
	Centre contact name
	

	4.
	Contact phone no. & email address
	

	5.
	Date request sent to Quality team
	

	B. Overview of customer’s programme 

	6.
	Title of Centre programme
	


	7.
	ILM/ City & Guilds Qualification title

	

	8.
	ILM/ City & Guilds 6-digit Qualification number
	

	9.
	Potential registration numbers
	

	10.
	Description of changes to the programme
	

	 11.
	Documents – (please tick and include all relevant documents preferably via a shared area or password protected)
	1. Programme handbook or equivalent                      ☐

	
	
	2. Delivery plan/Scheme of work                                ☐

	
	
	3. Customer programme/themes/topics/modules
/units                                                                      ☐

	
	
	4. Learning /Training objectives                                 ☐

	
	
	5. Module assignment/s and marking template         ☐

	12.
	Assessment Documents – (please include ALL documents related to your programme with this form)
	Assessment briefs and guidance for all assessments completed during and at the end of the programme                          
 

	13.
	Any other relevant information
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A City & Guilds Group Collaboration





